
 

 

Eminence Community School Corporation 
6764 SR42 North 

Eminence, IN 46125 
(765) 528-2101  

 
 
Title/Position: Assistant AD 
Date Close: until filled 
Employment Type: Stipend 
Start Date: 8/5/19 
 
Job Description: Assist AD in  operating athletic program including supervising extracurricular contests and 
games. 
 
RECOMMENDED BY:  
Superintendent  
REPORTS TO:  
Athletic Director 
SALARY/DAYS/BENEFITS:  
$1500 Stipend 
 
QUALIFICATION REQUIREMENTS: To perform this job successfully, an individual must be able to perform 
each essential duty satisfactorily. The requirements listed below are representative of the lorowledge, skill, 
and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.  
LANGUAGE SKILLS: Ability to read and comprehend simple instructions, short correspondence, and memos. 
Ability to write simple correspondence. Ability to effectively present information in one-on-one and small group 
situations to customers, clients, and other employees of the organization.  
MATHEMATICAL SKILLS: Ability to add and subtract two digit numbers and to multiply and divide with 10's 
and 100's. Ability to perfom these operations using units of American money and weight measurement, 
volume, and distance,  
REASONING ABILITY: Ability to apply common sense understanding to carry out detailed but uninvolved 
written or oral instructions. Ability to deal with problems involving a few concrete variables in standardized 
situations.  
OTHER SKILLS AND ABILITIES: Must be proficient in the use of computers for various office applications. 
PHYSICAL DEMANDS: The physical demands described here are representative of those that must be met by 
an employee to perform successfully the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions.  
WORK ENVIRONMENT: The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job. Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions.  
The noise level in the work environment is usually moderate. The working environment is mainly indoors other 
than routine errands.  
The information contained in this job description is for compliance with the American with Disabilities Act 
(A,D.A.) and is not an exhaustive list of the duties performed for this position. Additional duties are performed 
by the individual currently holding this position and additional duties may be assigned.  


